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LU Vision & Mission

N

Our Vision
“Enabling People”

*OQur Mission

“We enable organizations to transform lives by providing effective solutions
to manage people”

www.husys.com .
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== Purpose
N

The purpose of this document is to detail steps related to ApHusys
Payroll process. This comprises activities related to configuration and
payroll generation. They are

e Configuration
e Payroll Generation and
* Payroll Reports

The intended audience for this presentation are:
* Accounts/HR function resources who manage payroll activities
* ApHusys Implementation/training teams

www.husys.com ﬂ



(') o Assumptions
HUSYS
A4

It is assumed that users of this presentation are

* Familiar with usage of PC, Laptop, Smart Phone, etc.
* Exposed to web and ecommerce applications

* Aware of cloud and cloud applications

* Undergone demo/training on ApHusys

www.husys.com
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HUSYS Abbrewatlons\l;lst

Abbreviation Explanation

PT Professional Tax
TDS Tax Deducted at Source
IT Income Tax

ESI | Employees' State Insurance

www.husys.com



HUSYS

Configuration Steps

1. Define Company
Information

2. Configure

3. Payroll Settings

4. Display of Pay slip
Information

Company
Settings

Payroll |
Configuration

v

1. Define Salary Components
2. Define Salary Structures
3. Salary Structure Allocation

N

1. Provide Working
Schedule

2. Assign Salary
Structure

3. Set state for PT
4. Calculate TDS

Employee
Configuration

www.husys.com




HU(S.)LIJS® Company Settings
N

Step 1
1. Provide General Company Information:
Path: Settings -> Action -> Company -> General Information, Configuration

The basic company details, company bank account information is to be given here.

Apart from the Login page and Company logo, the logo to be reflected on all the Reports such as
Pay Slips, Pay sheet, Bank Advice etc. can be provided at ‘Reports Image’

www.husys.com E



Company Settings

N

E Q search..

= G O
‘Q‘_ ¢ am HU(S-??’SD

& Configuration Recruitment Configuration Report Configuration Subscription Details MSA Details
=

Login Page Logo @ Reports Image
@ HUSYS o .

HUSYS
2 Address 8-4-52
Old Delhi-Gurgaon Road,khi
Ph 11-3021 !
- New Delhi one 011-30212000 / 66598800
National Capital Territory-Delhi Fax

Vs India Email customercare@demo.in
_ 110037 Tax ID
m .

Company Tagline Company Registry
& Website hitp:/Awww.husys.net Company PF Number 34223423545
) Package Type Company ESIC Number 2345235364576
N Maximum Users 200 PAN Number ABTYGS
°, Maximum Signin Users 200 TAN number TB69BN9223

GST Number : admin

-
e

Bank Accounts

Account Number Bank Name Display on Reports Account Owner
7561231232123 HDFC Bank AArunkumar

Next step is to Configure the payroll settings

www.husys.com
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HUSYS Company Settings (contd..)
Step 2 N4

2. Configure Payroll Settings:

Path: Settings -> Action -> Company -> Configuration

a) Payroll Settings: All the company level payroll settings which includes Pay Start day, Pay End Day,
Include weekends in payroll, Attendance Paid Days must be given here. Default salary structure for all
the employees can also be set.

Payroll

PaySlip Template Payslip Report Details v Monthly days calculation for LOP |\, of\working Days v
Default Salary Structure - Attendance paid days Calendar Days -
Compensation Type Cost to Company Leaves To Be Considered In Approved State -
Enter the Pay start day Leaves Tense Cture Lesyes .
Enter the Pay end day 3 Considered Leave Date Approved Date -

Payroll Dependent on Attendance ¢

Include Week Ends in Payroll [

www.husys.com !
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HUSYS Company Settings (contd..)

A4
b) Display pay slip Information:

Display payslip Information
Display Leave Information Position Of Company Logo on Payslip Top Right v
Display Leave Types O Position Of Company Address on Payslip [ 705, pight 4
Ll s Include Entitled Values in Only Payslip v
Display Deductions : A p

Display Payslip Amount in Words as Ewarcace J
Display Total Earnings and Deductions

Display Payslip Amount In Decimal as No Decimal v
Display Company Contributions 0

Display Paysheet Amount In Decimal as v

Personal Information Details on Payslip |Department » | Designation » || Work Location » | [Band » || Level  ||Gender || Date of Joining » || PAN Card No | Bank Name » | [Bank Account no » |

www.husys.com @
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HUSYS Company Settings (contd..)
N

The following Pay slip settings can be given here:

* Payslip Information - The display of information on pay slip like Personal Details, Earnings, Leaves,
Deductions, Annual Tax information can be selected here.

* Position of Company Logo & Address - You can choose the alignment (Left, Middle, Right) of the
Company Logo and Address on the Pay Slip

* Include Entitles Values in - Display of Entitled (Actual) values in Payslip / PaySheet / Both can be
chosen

* Display Payslip amount in words as - The format of the Net amount displayed in words can be chosen

* Personal Information Details on Payslip - Facility to choose the required Employee Master fields to be
displayed on Payslip is provided here.

www.husys.com



HU(S.)L,JS“” Payroll Configuration
N

Step 1

Define Salary Components:

Path: Payroll -> Configuration -> Salary Components

Pay components such as BASIC, HRA etc. are defined here. Click on ‘Create’ to get the
respective page.

In this, the salary component name and the category, the code (e.g. Basic - BASIC), sequence,
‘Appears in pay slip’ and ‘Appear on Pay sheet’ option are the details to be given.

‘General’ tab: Give the Conditions such as Salary range to be considered, Computation type.

www.husys.com !



HUSWS Payroll Configuration (contd..)

N

& Dashboard Salary Components = Basic

| chiscard S <> D

]
O

s Recruitment

Name
- Employee Data Basic

Category
=4 Attendance & Leave
- : Basic v
a Performance Management

Code BASIC Active @
(1] Projects & Timesheets Country India - [* Appears on Payslip e

A ars t [l
~ Master Configuration Sequence 2 ppears on Payshee &
":_;' Claims
m Description Salary Types

- Communication
& Trainino —> Conditions

Condition Based on Always True -
e 3 Setlings

— > Computation
Amount Type Eormula - Round To -
Formula (GROSS/payslip.monthly_lop_days)*(worked_days WORK100.number_of_days-worked_days LOP.number_of_days)

www.husys.com @
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HU(S)LIJS® Payroll Configuration (contd.,
N

* ‘Inputs’ tab: The inputs (Variable - —
or fixed every pay period) by [os 05 [[Variaoie s

clicking on this. Add an ftom _
Variable
Fixed Every Pay Period

* ‘Salary Types’ tab: Additional details such as considering = ™ ™

Is this One time?

the component for Professional Tax, one time wwwm

component, Ignore for Tax etc. can be given here by wuw,

Is this Basic component

checking against the respective condition

Is this HRA

®

Is this a CTC compenent
Is this an Encashment component

Consider this for Professional Tax

N D ®

Consider as TDS
Tax Deduction Type -

Is this a Tax Exemption Component o

www.husys.com !
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HU(S)L,JS® Payroll Configuration (contd.,)
N

Step 2 &  Dashhoard Configuration
D | Salary Structures » Sample Structure

W Recuitment E:rDiscard gy » =0

Create Salary Structures:
Path: Payroll -> Configuration -> Salary

e

Employze Data

Name Sample Structure Refurence Sample
StrUCtures B Aftendance &Leave ;
auntry Indiz - 2
Different Salary Structure can be created = i
based on the organization policy. Click W T o
p , e oo Name Code Category Contribution Register
On Create tO get the page: ’ e Gross1 GROSS1 Only for calculations i
9 Clims Basic BASIC Basic it
A ‘ HRA HRAT Alowance -
b Communicafion
Conveyance CONVEN Allowance i
= Tuinng Medicel Alowence MED_ALW Allowance i
& Sefings Special Allowance SPEC_ALWA1 Allowance ]
Other Deductions OTHERD Deduction ]

D> Addantem

Give the structure name in ‘Name field’, reference name and click on add an item in ‘Salary Rules ‘ to get
the salary components and select the required components in this Structure. Click on ‘Save’.

www.husys.com !



HUSYS Payroll Configuration (contd.)
N

Step 3

Assign Salary Structure Allocation :

Path: Payroll -> Configuration -> Salary Structure Allocation

Salary Structures created is assigned to the employees here with the specific period. Click on ‘Create’ in
the Salary Structure Allocation to get the following page:

: ‘ |SalarvStructureAIlocaﬂon |

- Recruitment
‘1 Discard @ O 25 v |1-25 of 60 > » =0

o

Employee Data

. Operational Data Salary Structure Start Date I = IEnd Date I
8 Attendance & Leave
[T:mu 's Operational Data lIMP1351]| ¥ ]L." Sample Structure ¥ || 05/01/2021 =]
~ 0 1ce Mana t
_ Performance Managemen ‘ Tanuj's Operational Data (IMP1351) 01/01/2021
‘ Pallavi's Operational Data (IMP1350) ‘ DAB070
L] Projects & Timesheets | Asha's Operational Data (IMP1349) i
| Sarva’s Operational Data (IMP1348) lructure 15/07/2020
& Master Configuration | s sea | 2 (1M Y
‘ sharanya's Operational Data (IMP1347) 11/07/2020
| Satish's Operational Data (CT101)
o Claims | Kranthi's Operational Data (IMP1346) ptructure 01/06/2020
| s Structure 01/04/2020
-, Communication | =earchMores ‘
| Create and Edit... fructure 01/03/2020
= Training Tahoora's Operational Data (12404) Without LOP 25/01/2020
a Chandan's Operational Data (EMP1012) New Salary Structure 01/01/2020
Settings
Aasha’s Operational Data (EMP-46) With LOP 01/01/2020
Harini's Operational Data (EMP1209) Standard Structure 01/01/2020
Saurav Kishore's Operational Data (IMP1331) Sample Structure 01/01/2020

www.husys.com !



HU(S)LIJS® Employee Configuration
N

Employee Configuration:
Path: Employee Data -> Action -> Employee Configuration

Structure assignment can also be done through Employee Configuration, along with the other details
such as State for PT, Calculate TDS (for Auto TDS) and Working Schedule.

www.husys.com !
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HUSYS

Based on the Tax Regime selection from Investment Declaration screen the Tax name reflects in the
Employee configuration screen and the payroll.

7t Action

il

Employee Configurationf Rajitha's Operational Data (IMP1322)

L Ec--Discard WEL > » =

Operational Data Reference

Rajitha's Operational Data (IMP1322)

]
» Employee Rajitha Employment Type Employee > 2
_ Employee Code IMP1322
il Designation [| - ]
3
y .
Salary and Advantages Duration
< Leaves Structure 55 Structure - |2 Working Schedule General -
», Next application Date  01/01/2021 g9 Scheduled Pay Monthly -
Avail leaves
=
Calculate TDS
e Old Tax Regime
Salary Structure Sample Structure
State for PT purposes -

www.husys.com !
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HUSYS Payroll Operation
N

Steps to be followed for payroll processing:

e New Joinees / Exits

Salary Revisions

Updation / Verification of fixed salary components (CTC, Gross,..)

Updation of monthly variable inputs (Incentive, Bonus,..)

Clear all pending leave applications

Updation of attendance (Loss of Pay, Leave, Half days) if any

Final payroll processing

www.husys.com !
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HUSYS New Joinees / Exit's
V

Step 1

(If there are no new joinees/exits in that month then skip to next step)
Update New Joinees:

1 How can HR create a new User?
To create a new User, follow the below path:
Settings -> Action -> User -> Create (enter the required details) -> Save

(J How can HR create a new Employee data?
To create a new employee, follow the below path:
Employee data -> Action-> Employee Data -> Create (enter the required details) -> Save

1 How can HR allocate operational information to an employee?

To assign the Leave Structure, Salary Structure, Work Schedule, Professional Tax location, follow the
path: Employee data -> Action-> Employee Configuration -> Select the
respective record -> Edit -> Provide the required details -> Save

www.husys.com !
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HU(S)HJS@J New Joinees / Exit’s (contd.)
V

(d How can HR update/modify/change existing employee details?
To update existing employee details by following the below steps:

Path: Employee data -> Action-> Employee Data-> select the respective employee record -> Edit
(update the details) -> Save

Exit Employee:

(d How can HR mark an exit of the employee (Relieving)?
HR needs to provide exit date of the employee by following the below path:
Employee data -> Action-> Employee Data-> open the respective employee record ->
Status -> Exit Date ( you can give the exit date of that employee)

www.husys.com !
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HU(S)HJS@J New Joinees / Exit’s (contd.)
V

(d How can HR make an exited employee record inactive?

To make an employee record inactive, It might be used after completion of all exit activities, follow
the below path:

Employee data -> Action-> Employee Data-> Open the respective employee record -> Status ->
Active (uncheck the box).

Action

Employee Data = A Arun Kumar

Basic Info Personal Info Accounts Info Documents Achievemen ts Qualifications Experience Skills Form 16s Performance
Timesheets Active
Product Atrtendance Present - Sign Out
C— == Active =

Exit Date
Biometric ID 1

Biometric ID 2

(d Can HR process the payroll for the inactive employees?
No. Payroll can be processed for only the active employees.

www.husys.com !
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HU(S)HJS@J New Joinees / Exit’s (contd.)
V

(d How can the HR access the inactive employee scton
records?
To get access to the inactive employee data, b ]
follow the below path: o
Employee Data -> Action -> Search tab (top ¥ e 0 s @B o s e .

right) -> Advance Search (downward arrow) -> . |
Filters -> Click on Inactive, you’ll get the list @ @ @ @

of all the inactive employees.

Alke Deepika =. Anand (anand ) Aron Singh (Arun) . Chahal ( Chahal )
"‘ Marketing Executive Marketing Manager = Senior HR Executive
9 Mumbai 9 Hyderabad (H) L] 9 Bangalore
|

Incase if you want to Active again, please select
Active and unselect Inactive group by option.

www.husys.com
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HUSYS Salary Revision
Step 2 v

Salary Revision:
Path: Payroll -> Action -> Salary Revision
In case of any revision in any of the employee's salary, the revised amounts can be updated here

1l
g

In this page ‘Effective date’ indicates the

date from which the salary revision should |:| | [Soeremman} vew

be applied. Selecting the employee from : o BEx- o .
the ‘Employee’ drop down would display = s =T
the current salary inputs. Click on ‘Apply | 7 = = = .

Revision’ to update the new amounts to b oo ) oy

Designation v Department
Claims
be applied to the mentioned employee o poeeas o
., Communication
Revision Information Q
= Training
Salary Rule Input Is Whole CTC Amount Current Value New Value
o S
Total-CTC (Used in Letter Generation after applying a revision) V] 0.00 0.00 i
Add an item

www.husys.com !
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HUSYS Fixed salary components
Step 3 N

Fixed Inputs:

Path: Payroll -> Action -> Fixed inputs

Give the input amounts for the fixed components (For ex: Gross, Basic, etc) here. Click on ‘Create’ to get
the following page. This will help for both verification & updation of all the fixed components

= Ap Q search.. ‘3; @ e (g) i
o a“m HUSYSs'
&R Dashboard Action
‘ Fixed Input } S-Monthly Gross
= Recruitment
m.ward G <y» =0
& Employee Data
iy ",
- Altendance & Leave Employee Reference Harini's Operational Data (EMP1209) > =2 50000.00
Salary Rule S-Monthly Gross - = 01/01/2022 €3
e Performance Management .
Salary Rule Input 5-Monthly Gross v = End Date =
[ 1] Projects & Timesheets Description
& Master Configuration
o] Claims

Give the details employee details in ‘Employee Reference’ along with the ‘Start date’. The salary
component details have to be given in the ‘Salary Rule’ and ‘Salary Rule Input’.
To modify / update an existing amount, click open the record -> Edit -> Save

www.husys.com
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HUSYS Variable inputs
A4
Step 4

Variable Input:

Path: Payroll -> Action -> Variable Input

The input amounts for the variable components (For ex: Incentives, Adjustments etc.) is given here. Click
on ‘Create’ to get the following page.

= Ap Q search.. {:':i::_— ¢ =) 0
3 < HUSYS

& Dashboard Action

‘ Variable Input { False
= Recruitment

Discard sK <>» =0

- Employee Data

Employee Reference [—anuj ,]L," Employee Code IMP135]
= Attendance & Leave

Salary Rule Input Incentive v |2 c 1500.00 @
7 Performance Management Description o7/0/2022 €8 c
[l 1] Projects & Timesheets
& Master Configuration
_, Claim

Give the description in ‘Name’, the employee name in ‘Employee’, the ‘Date’ of the respective payroll
month and the ‘Amount’. The variable component type has to be given in the ‘Rule Input’. @

www.husys.com



HUSYS Pending Leave Applications
Step 5 NV

Leave Approvals:
Path: Attendance & Leave-> Action -> Leaves Approval

Before generating the Payroll, any pending approvals have to be actioned (Approve/Refuse)

Q search. .3:: ¢ ‘%- HUE;)LHS“

) Dashboard Action
=] Payroll
Approve Request] <=1
5 Recruitment m o i 25 viBofe =
& Employee Data Employee Employee Code Leave Name Number of Days Start Date End Date Description Status
‘ Amol Doiphode EMPO5 Casual Leave 2.00 10/08/2021 11/08/2021 Family trip To Approve

Amol Doiphode EMPOS5 Casual Leave 1.00 08/08/2021 09/08/2021 Family trip To Approve
~ Performance Management

Alke Deepika EMPO3 Loss of Pay 050 18/05/2021 18/05/2021 Personal Leave Withdrawal

Projects & Timesheets : 5
L Hecte Thneshee) Amol Doiphode EMPOS Casual Leave 1.00 29/07/2021 29/07/2021 Personal leave To Approve
&~ Master Configuration Alke Deepika EMPO3 Loss of Pay 1.00 19/07/2021 19/07/2021 Dentist appointment To Approve
. Alke Deepika EMPO3 Loss of Pay 1.00 26/07/2021 26/07/2021 Personal Reasons Withdrawal
S Claims
6.50

o, Communication
= Training

o Settings

www.husys.com !
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HUSYS Pending Leave Applications (contd.)
N

Leave Request Application

Path: Attendance & Leave -> Action -> Leave Request -> Select the date on the Leave calendar -> Select
the Employee in ‘Apply leave for’ field , give the details -> Submit to Manager

As an HR, the leave can be applied on behalf of an employee which has to be approved by the Reporting
manager or the HR themselves.

& Dashboard Action
= Payroll
= I Leave Request § New
- Employee Data ) )
m Discard =0
‘ Subr To Approve Approved
& Master Configuration
f .
o Claims .
Rescrption Sick Leave Chaitanya Sandilya -
L) Communication Sick Leave (0/9.5) e - Employee Code U0049
o) Settings 03/10/2022 @8° FirstHalf ~ Department -
03/10/2022 8- Second Half ¥
Duration 1.00 days
Application Reason
VZ
l ’ . L)
NOTE: ‘Save’ option will save the request as a draft !

www.husys.com
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HUSYS Updating Attendance
Step 6 e

Attendance Regularization :
Path: Attendance & Leave -> Action -> Attendance Regularization
As an HR, attendance (Leave/Absence) can be marked on behalf of the employee through the below

step:

The employee attendance such as LOP, , ...

First half leave, First half absent, leave, = =« " W

etc. can be marked here to consider the  * =~ -0
details in the required month payroll I S N E— e e

process. it petemamc e o ' s

NOTE: P o [ R

1. ‘Considered in pay slip’ has to be kept unchecked.

2. After running the payroll & freezed it would

automatically be checked.
3. It maybe needed to do only if you are not using the
leave module)

www.husys.com z
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HUSYS Payroll Generation
N

Step 7

Generate Payroll:
Path: Payroll -> Action -> Generate Payroll
The payroll can be processed for all the employees here. Click on ‘Create’ to get the following page

= Q Search.. ,':A:i:;:': ¢ @ (g) "
= n HUSYS
1Y Dashboard
I:I ‘ Generate Payroll { New
mf'Discard
1o Recruitment

Freeze Add employees

) Attendance & Leave Naiie
October

[ Performance Management

Period 10 -12022 @ Credit Note 0
1] Projects & Timesheets

Made Payment Advice? O Country India -2
& Master Configuiration Generate Payslips in Background [ Force Tax Computation
& Claims

*, Communication Email Status

Enter the description in ‘Name’ field and the period of payroll.

www.husys.com !
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HUSYS Payroll Generation (contd.)
N

Click on Add employee to get the following page. Then click on ‘Add an item’ to get the list of
employees.

Selection of Employees can also be done Category (Designation, Location, Department, Vertical) wise.
After selecting the employees, click on ‘Process Payroll’ to generate payroll & pay slips.

‘Save’ the record.

Process Payroll =

O
i

»i Process Payroll

This will process payroll for the selected employee(s) for the specified period.
Country India -

G

Employees

MName Employese Code Work Mobile Work Email Department Designation Feporting Manager Country
Add an iterm

B ——
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HU(S)LIJS® Email Pay Slip

2. Email Payslips and Notifications:
Click on the ‘Email Payslips’ option to share the pay slips with the employees. Email would be sent to their work emails provided in their
employee data.

Click on the ‘Email Notifications’ option to share the email of pay slips notification with the employees. Email of Payslip notification would
be sent to their work emails provided in their employee data.

The status of the same can also be checked in ‘Email Status’

= @ Basrchic )

- o T o8& HUS”?HS"
@& Dastboand Generate Payroll { January 2021

e R [ eoomero= | | W=« <> =0

gs Remmmt Eﬂlﬂl w Emakhoceie e
- Employee Data
January 2021
- Attendance & Leave '
Period 1-2021 Credit Note
i~ Performance Management Made Payment Advice? Country
ips i Force Tax Computation
i Projects & Timesheets Generate Payslips in Background P
¥ Summa Total Employees Count : 19
~ Master Configuration a v R
Employees with no Salary Structure : O
] Claims Employees those who are not having the Payslips: 0
Payslips Generated From Generate Payroll : 12
-, Communication
= Training Payslips <:=
o Settings Email status Failed to send the mail to Sri Knishna

Failed to send the mail to Sorenia
Failed to send the mail to Rajitha
Failed to send the mail to Raj

Failed to send the mail to Murthy

Failed to send the mail to Madhu @
www.husys.com



HUSYS Payroll Reports
N

Pay Slips

Other Reports (YTD
Salary Component, Pay Sheet
Reconciliation..)

Statutory Reports

www.husys.com
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HUSYS Pay Slip

1. Payslip:
Path: Payroll -> Action -> Payslip

After completion of payroll generation, individual pay slips can be accessed from here

= Q search.. 03:: ¢ ‘@- HUS’\‘HS»

& Dashboard Action
‘ Payslip Q ¥
[ Recruitment
or Import 25 v 1-25 of 326 > > = D
- Employee Data
- Reference Employee Code Employee Payslip Name Year = month Status
= Attendance & Leave
SLIR/341 EMP-46 Aasha Salary Slip of Aasha for October-2022 2022 10 Draft
& Performance Management
SLIP/3408 EMP-46 Aasha Salary Slip of Aasha for September-2022 2022 9 Draft
(1] Projects & Timesheets SLIP/3407 EMP-46 Aasha Salary Slip of Aasha for August-2022 2022 8 Draft
= -4 S| 5 3 S| gD I
y: Master Configuration SLIP/3405 EMP-46 Aasha Salary Slip of Aasha for July-2022 2022 7 Draft
SLIP/3403 EMP-46 Aasha Salary Slip of Aasha for June-2022 2022 6 Draft
n
S Claims
= SLIP/3401 EMP-46 Aasha Salary Slip of Aasha for May-2022 2022 5 Draft
=, Communication SLIP/3399 EMP-46 Aasha Salary Slip of Aasha for Aprii-2022 2022 4 Draft
e Training SLIP/3397 EMP-46 Aasha Salary Slip of Aasha for March-2022 2022 3 Draft
f 2ININgG
SLIP/3398 EMPO3 Alke Deepika Salary Slip of Alke Deepika for February-2022 2022 2 Draft
& Settings
SLIP/3335 EMPOS Amol Doiphode Salary Slip of Amol for January-2022 2022 1 Done
SLIP/3340 EMPOS Amol Doiphode Salary Slip of Amol for December-2021 2021 12 Done
SLIR/3337 EMPOS Amol Doiphode Salary Slip of Amol for November-2021 2021 n Done
SLIP/3282 EMPO3 Alke Deepika Salary Slip of Alke Deepika for October-2021 2021 10 Done

www.husys.com




HUSYS Pay Slip (contd..)
N

By clicking on ‘Print’, the respective pay slip can be downloaded (Payslip) or viewed (Payslip Preview) in
a pdf format.

— Search A= (=)
= Q search.. ‘Q: g aom HlJ(S.)H’SD

Action

a

& Dashboard

‘ Payslip {{Salary Slip of Aasha for October-2022

. 1% +
Download Pdf
- Employee Data Draft
£ Compute Sheet Payslip Preview =
[} Attendance & Leave
Aasha
s Performance Management
0 S ¢ Nes t
B Proecs STimesheets Month - Year 10- 2022 Employee Code EMP-46
x Date From hof
~ Master Configuration Reference SLIP/341 0110/2022
Payslip Name Salary Slip of Aasha for October-2022 Date To 31/10/2022
5 S Structure W r Gross Salary 35000.00
Contract Aasha's Operational Data (EMP-46) Total Deductions 2363.00
L)) Communication
Cost Centre Net Salary 32637.00
= Training Days for LOP 31.00 Credit Note
Tax Statement Tax Statement of Aasha Override TDS Manually Calculated TDS :0.00
3 Settings
Loan and Advances Amount 0.00 Payslip Employee Country  india

Worked Days & Inputs Salary Computation Details By Salary Rule Category Accounting Information Tax Related

Worked Days

www.husys.com !



HUSYS

Pay Sllp (Contd..)

Below are the details that can _
be verified in each of the pay
slips:

) Dashboard

Lo

1 Recruitment

- Worked days, Leave days .
- Break up of each component
- Tax details

- Tax Statement (PDF) "

Employee Data

[k

Attendance & Leave

R

Performance Management

Projects & Timesheets

& Master Configuration
Lo} Claims

L ) Communication

= Training

o Settings

Q  search..

Action

‘ Payslip 3 Salary Slip of Aasha for October-2022
oo | o [ oi- [ oo~ | e |
Dcwnl:-aéi Paf
=

Payslip Preview

Aasha
Month - Year 10 - 2022 Employee Code EMP-46
Reference SLIR/341 Date From 0110/2022
Payslip Name Salary Slip of Aasha for October-2022 Date To 3110/2022
Structure Gross Salary 35000.00
Contract Aas Data (EMP-4 Total Deductions 2363.00
Cost Centre Net Salary 32637.00
Days for LOP 31.00 Credit Note
l Tax Statement Tax Statement of Aasha | <= Override TDS Manually Calculated TDS : 0.00

Payslip Employee Country |ndia

Accounting Information Tax Related

Loan and Advances Amount 0.00

Worked Days & Inputs Salary Computation Details By Salary Rule Category

Worked Days

e J
- HUSYS'

s <> » =0

www.husys.com !




HUSYS Pay Slip (contd..)
N

To get the Tax Statement click on the ‘Tax Statement’ of respective employee. To download the
statement, click on ‘Print’ option on top.

= Q  Search.. ‘3:: ¢ A%h HU<S:?HSQ

Fe Dashboard Action

’ Payslip = Salary Slip of Aasha for October-2022 = Tax Statement of Aasha

- Recruitment ;

- Employee Data Tax statement pdf download ‘
Tax Statement Tax Statement of Aasha Fay statement Praview nployee PAN Number 2UGYGO000F
™ Attendance & Leave ) i '
Salary Information
~ Performance Management
(1 1] Projects & Timesheets Head Monthly Amount Yearly Amount
& Master Configuration Basic 17500.00 210000.00
" HRA 7000.00 84000.00
o Claims
Conveyance 1600.00 19200.00
= Communication Medical Allowance 1250.00 15000.00
= Training Special Allowance 7650.00 91800.00
Shift Allowance 0.00 0.00
ol Settings
35000.00 420000.00
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Tax Related Configuration

Checklist/Steps to be followed for tax related configuration in ApHusys:

1. Verify in the salary components (salary types tab) of salary structure assigned to the employee:
. enable checkbox is this basic for salary component Basic.
. enable checkbox is this HR for salary component HRA.
. enable checkbox is this CTC component for salary components which are part of CTC.

. For flexi salary components like LTA, Internet Expense, Children Education Allowance, Food
Coupons, Books & Periodicals, Uniform Allowance, Telephone Reimbursement, Vehicle &
Fuel Reimbursement, Professional Development, Other Reimbursement components.

a. enable Is this a Tax Exemption Component in Salary Types (tab) after enable checkbox
Tax Exemption Component field is visible,

b. select which flexi component is this from the list displayed in Tax Exemption
Component field.

For PF Employee Contributions component select 80C in Tax Deduction Type field.

For only TDS salary component, select consider as TDS checkbox not any other salary
component (if TDS previously entered for old employees).

www.husys.com :
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2. For PF Employee Contribution (in General tab->under Company Contribution->select
Payable Workers_Share from the list and for PF Employer Contribution (in General tab->under
Company Contribution->select Payable _Employers_Share from the list and salary component
category as Company Contribution.

3. Enable Calculate TDS checkbox in Employee Configuration screen.

4. Either employee or HRAdmin can go to the Investment Declaration screen and select the required
tax regime whether old tax regime or new tax regime, Freeze Tax Regime and enter the
declaration’s data with attachments.

5. Generate the payslip, go to the payslip tax statement, select print preview option and verify the
tax details.

6. In order to get a system generated tax calculation and statement, at least one payslip in the
respective financial year should be created with confirmed status.

Step-1:
Salary Types:

Please refer to Figl which represents the Book & Periodicals salary component configuration with
exemption, follow below the process.

www.husys.com I
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* Figl: Salary Type

* Ignore for Tax: If this component is not used in Tax, do
nOt enable thiS ﬂE'd. General | Inputs | Description

. . . Is this One time?
* Paid to employee option is default and not of - f
. ignore Tor lax M
calculation purpose. I
* Is this Basic component: For Basic component this field ™" .
. Is this Basic component ]
should be enabled for the Tax calculation. N .
* Consider as Basic in PF: To consider this component for ~ *™™ .
. . Is this a CTC componen v
PF calculation it has to enable. I tt “
5 this an Encashmen component D
 Is this HRA: For the HRA component this field should be  CorsiterthisforProfessionalTex
Consider as TDS m]

enabled for the Tax calculation.

Tax Deduction Type -

* Is this a CTC component: will identify the component as  suisaTexExmpion Componen
a CTC Component. Tax Exemption Component Sooks & Periodicals -

 Is this an encashment component will declare the
component as leave encashment and calculation will be
done in payroll accordingly.

e Consider this for Professional Tax: If we enable this
field then it will be considered for professional Tax
calculation.

www.husys.com !
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ConSider as TDS: ;w")jeh . £<HY» =0

If the TDS is calculated manually for a few months and now if you want "~

105
Categoey

to calculate TDS through ApHusys then this option needs to be enabled ... e

Actiw

otherwise, the system will not calculate TDS automatically. This option

v |? Appears o Duyship

<}

Sequence e Appears on Puysheet o

will consider the previously deducted TDS and the system will consider BN

previously deducted TDS amount and automatic TDS deducted S ..

accordingly for future months. e

Note: Consider as TDS should be enabled only in TDS Salary T

Component not in other salary component. G B
Icw&m&mm;nwnpom C

Concider thic for Profscslonal Tax

| sanccera o |

Concider ac cpsolal deduction
Tax Daduotion Type

lc thic 3 Tax Examption Compenent |~

www.husys.com @
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e Tax Deduction Type: For PF Employee Contribution salary component, select 80C
from the list to be considered in statutory report

* |s this a Tax Exemption Component:

l. If this salary component (flexi component) is eligible for Tax Exemption we need
to ensure that this field should be enabled.

II. Tax exemption component field will be automatically displayed with the drop
down. HR has to select the respective deduction types (LTA, Internet Expense,
Children Education Allowance, Food Coupons, Books & Periodicals, Uniform
Allowance, Telephone Reimbursement, Vehicle & Fuel Reimbursement,
Professional Development, Other Reimbursement components).

www.husys.com
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Step-2:
Pre check points of Tax Calculation for an employee:

1. In order to calculate the Tax for an employee, HR need to update
below mentioned details in employee configuration,

e Salary Structure needs to be assigned with proper details.
 Enable Calculate TDS.

e Select state for PT purposes from the dropdown.

* Employees should have at least one confirmed sample payslip.

www.husys.com !



O .

HUSYS Tax Related Configuration ( Page 38 to 55)
N

e 2. HR has to create a sample petion
pays“p and it's StatUS Should be Employee Configuration = Madhu's Operational Data (IMP1330)

in confirmed/ done state. - “Ee <> =0
Madhu's Operational Data (IMP1330)
e 3. Once the payslip is B e wmd cmpmercye (R s
generated HR needs to enable  wewer  commisaceone .
the employee for an Salary and Advantages Duration
Investment Declaration in e R - ——e= i
Enable IT Declaration.
* 4. Employees or HR has to =
create the investment alary Info {}
declaration for the Financial oo —— {} .
Year with proper details. ehes om0 e .

www.husys.com @
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Q search. .3} ¢ I:;. HU(S‘.?TIP)

Step-3:

Creating Investment Declaration: B oot JEE
° Employees/HR can be able to Se|eCt InvestmemdeclaranonforA\keDeepika
& Recwiment . ;
either Old or New Regime based on ; - 2E¢<y =0

Employee Data
Generate Tax Statement | Freeze Tax Regime

Attendance & Leave

their interest.

[E

Financial Year 2022-23 v Name Investment declaration for Alke Deepika

X

Performance Management

* Once an investment Declaration is _
created with valid details and after " ™™ me Do <o
clicking on “Generate Tax Statement” ~ =
then sample Tax calculations will be = 0

«
G

L] Communication

. . “ . ” Investment Declaration
displayed in the “Tax Information” Tab. e— il o
& Sefings Books and Periodicals 25000.00 i
Leave Travel Allowance 60000.00 B
Vehicle and Fuel Reimbursement 60000.00 &
Add an item

www.husys.com !
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Previous Income: Create: Previous Income x
If the gmployee joined in mid (?f TNE | e anc s of Empioper T
financial year, then Tax deductions of Husys Consulting Ltd.
previous organization details need to /
be updated in Previous Income
. TAN of the employer(s) as allotted by the ITO QWERTI2340
section.
Permanent Account Number of the employer(s) ABCDEOI23F
Date From 01/04/2022 A
Date To 31/03/2023 (3

Total amount of salary (include all taxable incomes 500000
Total amount of tax deducted during the year 58370

Total amount of Professional Tax Deducted 1000

Amount deducted in respect of life insurance premium, provident fund contribution, etc., to which sec. 80C t+ applied

Notes

Save & Close LEVCRA S or Discard

www.husys.com @
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Rent Paid: 3
Month Amount
* If the employee declaring the Rent Paid i i .
can be entered as shown in below My 2000 "
screenshot. June 2000000 "
L. . July 2000000 &
* After verifying the Tax details - — )
Employee/ HR need to click on Freeze — 0000 .
Tax Regime then the Tax Regime will be Octer 20000 -
freezed in the employee configuration. e o 5
December 20000.00 &
* Once the employee freezes the Tax sy 0 i
Regime, the employee can’t change it Febuan 20000 :
and only HR has the access to modify A“j:@ 20 ;
it- an item
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Q search E® & Hu‘s’?es“
Step-4:

b
T
g
H
a
T
o
<
a
E
z
o
H

Da:
== - -0
% Recruitment Draft

° = m onfirm Compute Sheet
Payslip: - e
Employee
= Arjun >
.
O lip has b ted for th -
nce payslip has been generated for the < e o o
1 I 1 ~ Master Configuration e Date From 01102020
re S p e Ct I Ve’ H R/ E m p Oye e Ca n V I eW T D S N Payslip Name Salary Slip of Arjun for October-20: DataTo 31/10/2020
- o Structure standard Structure -~ |z Gross Sala 00
d eta i | S = Communicaton Contract A(uur“'s Operational Data (IMP138: &2 00
= Training Cost Centre o0

* If HR wants to override the particular
employee’s TDS manually for the
respective month then payslips need to
be generated through the payslip menu L m—
by enabling the Override TDS Manually —
feature. = =

B

* Once the payslips are generated for the
employees, HR/ Employees can view the ' -

. . . . ¢ :
Tax details in the Payslip form view by T —— o

clicking on “Tax Statement” and it will SIES - =

redirect to the Tax Statement menu. —— s =l .

't Pay
n Words: 3 eighty eight thousand one hundred fifty six only

Note: This is electronically generated, doesn't require any signature
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A4
4. By clicking on the print option, HR/ e merevermaon

Employee Code IMP1334 Employee Name Arjun

Employee can Preview or download

Location Hyderabad Date Of Join 01/01/2018

the Tax Statement.

Pay Items Apr2020 May 2020 Jun 2020 July 2020 Aug 2020 Sep 2020 Oct 2020 Nov 2020 Dec 2020 Jan 2021 Feb 2021 Mar 2021 Yearly Estimate

L3 Ll S-Misc Deduction 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
A). New Employee in Mid Year Tax
° S-Reimbursament 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
State m e nt L] S-Incentive 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
5-Basic 0.0 0.0 0.0 0.0 0.0 35960.0 0.0 0.0 0.0 0.0 0.0 0.0 251720.0
° F h I I T b I S-Communication Allowance 00 0.0 00 00 00 2000.0 0.0 0.0 0.0 0.0 00 00 14000.0
O r t e n eW e m p Oye e) n axa e SHRA 00 0.0 00 00 00 143840 0.0 0.0 0.0 0.0 00 00 1005880
I b | T d . | e | | b SLTA 00 0.0 00 00 0.0 5000.0 0.0 0.0 0.0 0.0 0.0 0.0 35000.0
n CO m e ta e a X eta I S WI e S-Referral Bonus 00 0.0 00 00 00 0.0 0.0 0.0 0.0 0.0 00 00 0.0
d . I d b d h I S-Signing Banus 00 0.0 00 00 00 0.0 0.0 0.0 0.0 0.0 00 00 0.0
I S p aye a S e O n t e e m p Oye e S-Car Fuel 00 0.0 00 00 00 31000 0.0 0.0 0.0 0.0 00 00 21700.0
] . ] d d . h f' e | -Commission 00 0.0 00 00 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0
J O I n I n g a te u rI n g t e I n a n C I a ye a r' S-5pecial Allowance 0.0 0.0 0.0 0.0 0.0 39556.0 0.0 0.0 0.0 0.0 0.0 0.0 276892.0
B) Deductions

Pay Items Apr2020 May 2020 Jun 2020 July 2020 Aug 2020 Sep 2020 Oct 2020 Nov 2020 Dec 2020 Jan 2021 Feb 2021 Mar 2021 Yearly Estimate
Professional Tax o0 0.0 o0 () 0.0 200.0 0.0 0.0 () 0.0 0.0 () 1400.0
C) Gross Salary(A)

Total 700000.0
D) Less Exemption Under Section 10
Pay Items Apr2020 May 2020 Jun 2020 July 2020 Aug 2020 Sep 2020 Oct 2020 Nov 2020 Dec 2020 Jan 2021 Feb 2021 Mar 2021 Yearly Estimate

Hetro/Hon Metro 0.0 40.0 40,0 40,0 40,0 40.0 40.0 40.0 40,0 40.0 40.0 40,0 50/40

Rent Paid o0 0.0 o0 () 0.0 0.0 0.0 0.0 () 0.0 0.0 () 0
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D) Less Exemption Under Section 10 Export o Excel

Payltems  Apr2020 May2020 Jun2020 July2020 Aug2020 Sep2020 Oct2020 Nov2020 Dec2020 Jan2021 Feb2021 Mar2021 Yearly Estimate

Export to Excel

H)income After Exemption[{C-(D+E+F))+G]

Total 5264650
Metro/Hon Metro 400 400 400 400 400 400 400 400 400 400 400 400 50/40
et pid . . . i, 0 w . w . 0 . 0 ) I) Less Deduction Under Section 16(Professional Tax)
HRA Received 0 00 0 W W 0 0 1 0 0w 0 0 100880 Tax On Employment: Sec 16iii)
Basic DA 00 00 00 04 00 BELD 00 0l 00 04 00 00 BIN0 Total 230040
/5036 of s DA S0 J) Income chargable under the head salaries(H-])
Rent Paid-1000 Basic DA 00
Total 9242650
HRA Exemption 00
K) Add any other income declared by the employee
HRA Exemption ftems Exermption
Total 0
House Rent Allowance:Section 10{134) 00
. L) Gross Total Income(J+k)
Leave Travel Assistance:Sec.10(5) 00
" Total 5242650
Total Exemptions L

) ) M) Deduction Under Chapter VIA
E]Less Exemption Under Section 10/17

Total
Investment Section Gross Qualifying Deductible
Investment Section Gross Qualifying Deductible
Telephone Reimbursament 07 158710 140000 140000
Vehce and Fuel Rembursement bl 26000 b 2700 Section 80C... 0
SubTotal ) 35700 500 Public Providant Fund 80 C e 1300000 1500000 130000.0
) 5-PF Employee Contribution e 02050 1500000 0050
F)Standard Exemption
80C(Previaus Provident Fund) $0C 00 150000.0 00
Total S0
) Sub Total 1602050 1500000 1500000
G)Income From Previous Employer
) Sub Total(deduction under VI-A) 1500000
Payitems Amount
Total Income 3121650 N)Taxable |I'ICOI'I‘\@(L-M)
Income Tex i Sub Total THIEED
Professional Tax 0.0
O)Rebate
Provident Fund 00
Total 00
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OJRebate

Total 00

P)Total Tax to be paid
Total B0447.0

Raw Tax Surcharge Edu.cess Total

0 773530 00 3094.0 50447.0

Q)Tax Paid Till Date

Totl 18747.0
Description Amount

Deduction Through Payroll ]

Direct TDS 0

Previous Employment 18747.0

R)Annual Tax Balance(P-Q)

Total £1700.0
§) Remaining Months 5
T)Proposed Monthly Tax B840
U)Tax Payable 517000
V)Tax Refundable 00
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%
B). Tax statement of Old Employee o e scmmereeeeman

Employee Code EMPLOS? Employee Name Kranthi

(Financial Year):

Location Hydarabad (W Date Of Join 01/01/2020

For the old employee, In Taxable w®enon SR T

Apr May Jun July Aug sep oct Nov Dec Jan Feb Mar Yearly

Income table Tax details will be Fay ltems 2020 2020 2020 2020 2020 2020 2020 2020 2020 2021 2021 2021 Estimate

Travel & Other Expanses Reimbursement

d iS p I aye d Sta rti n g Of t h e fi n a n Ci a I Comp 5000.0 5000.0 5000.0 5000.0 5000.0 5000.0 0.0 0.0 0.0 0.0 0.0 0.0 50000.0

Bonus o0 0.0 0.0 0.0 0.0 oo 0.0 oo o0 o0 oo o0 0.0
y e a r' Communication Allawance Comp 5000.0 5000.0 5000.0 5000.0 5000.0 5000.0 0.0 oo o0 00 oo o0 50000.0

Other Allowance Component 26000.0 26000.0 26000.0 26000.0 26000.0 26000.0 0.0 oo 00 0.0 oo 00 312000.0

Basicc 40000.0 40000.0 40000.0 40000.0 40000.0 40000.0 0.0 oo o0 o0 oo o0 480000.0

Professional Development Allowance Comp 4000.0 4000.0 4000.0 4000.0 4000.0 4000.0 0.0 0.0 0.0 0.0 0.0 0.0 43000.0

HRAA 16000.0 16000.0 16000.0 16000.0 16000.0 16000.0 0.0 oo 00 0.0 oo 00 192000.0

Uniform Allowance Comp 2000.0 2000.0 2000.0 2000.0 2000.0 2000.0 0.0 oo o0 o0 oo o0 24000.0

Intzrnet Allowance 1000.0 1000.0 1000.0 1000.0 1000.0 1000.0 0.0 oo o0 00 oo o0 12000,0

Books & Pericdicals Comp 1000.0 1000.0 1000.0 1000.0 1000.0 1000.0 0.0 oo 00 0.0 oo 00 12000.0

B) Deductions

Pav Ite Apr May Jun July Aug Sep Oct Nov Dec Jan Feb Mar Yearly
3 flems 2020 2020 2020 2020 2020 2020 2020 2020 2020 2021 2021 2021 Estimate

Professional Tax 2000 200.0 2000 2000 2000 2000 0.0 00 0.0 0.0 00 0.0 2400.0

C) Gross Salary(A)

Total 1200000.0

D) Less Exemption Under Section 10

Pav Iterms Apr May Jun July Aug sep oct Nov Dec Jan Feb Mar Yearly
y 2020 2020 2020 2020 2020 2020 2020 2020 2020 2021 2021 2021 Estimate
Metro/Non Metro 40,0 40.0 40.0 40.0 40.0 40,0 40,0 40,0 40,0 40.0 40,0 40,0 50/40
Rent Paid 0.0 0.0 0.0 0.0 0.0 0.0 00 0.0 00 0.0 0.0 00 0
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EXport 10 EXcel
D) Less Exemption Under Section 10
Pay ltems Apr May Jun July Aug Sep Oct Nov Dec Jan Feb Mar Ye_arly
2020 2020 2020 2020 2020 2020 2020 2020 2020 2021 2021 2021 Estimate
Metro/Hon Metro 40.0 40,0 40.0 40.0 40.0 40.0 40.0 40.0 40.0 40.0 40.0 40.0 E0/40
Rent Paid 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0.0 0
HRA Received 16000.0 16000.0 16000.0 16000.0 16000.0 16000.0 0.0 0.0 0.0 0.0 0.0 0.0 152000.0
Basic DA 40000.0 40000.0 40000.0 400000 40000.0 40000.0 0.0 0.0 0.0 0.0 0.0 0.0 480000.0
40/50% of Basic DA 152000.0
Rent Paid-1000 Basic DA 0.0
HRA Exemption 0.0
HRA Exemption Items Exemption
House Rent Allowance:Section 10{13A) 0.0
Leave Travel Assistance:Sec.10(5) 0.0
Total Exemptions 0.0
E)Less Exemption Under Section 10/17
Investment Section Gross Qualifying Deductible
SubTotal ' 0 0 0
F)Standard Exemption
Total 50000.0
G)Income From Previous Employer
Payitems Amount
Total Income 300000.0
Income Tax 40784.0
Professional Tax 00,0
Provident Fund 0.0
H)Income After Exemption[(C-(D+E+F))+G]
Total 1450000.0
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H)income After Exemption[(C-(D+E+F))+G]

Total

1) Less Deduction Under Section 16(Professional Tax)
Tax On Employment: Sec 18(iii)

Total

J) Income chargable under the head salaries(H-1)
Total

K) Add any other income declared by the employee
Total

L) Gross Total Income(J+k)

Total

M) Deduction Under Chapter VI A

Total

Investment
Section 80C....
PFEMP 80C
B0C(Pravious Provident Fund) 80
Sub Total

Sub Total(deduction under VI-A)
N)Taxable Income(L-M)

Sub Total

> OJRebate

Total

www.husys.com

Section

Gross

21600.0

21800.0

Qualifying

150000.0

150000.0

150000.0

Deductible

EXPUIL W EXCEI

1450000.0

3000.0

1447000.0

1447000.0

21600.0

216000

218000

14254000

O)Rebate

Total

P)Total Tax to be paid

Total
Raw Tax
w00

Q)Tax Paid Till Date

Tatal

Description

Deduction Through Payroll

Direct TDS

Previous Employment

R)Annual Tax Balance(P-Q)

Total
|='|>S) Remaining Months
5> T)Proposed Monthly Tax

= U)Tax Payable
£>V)Tax Refundable

Surcharge

00

Edu.cess Total

9805.0

Amount

N

2457250

2497250

1308330

85875.0

00

407640

115086.0

700

1190850

00
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HUSYS Pay Sheet
2. Pay Sheet: v

Path: Payroll -> Report -> Pay Sheet
The pay sheet for the respective month can be downloaded by clicking on ‘Print’ from the page.

It can also be downloaded category wise (Department, Location, Designation, Vertical, Level).

Pay Sheet Monthly %

This wizard will print report which display a pay statement of all employees breakup for a specified dates.

Month 10 ‘Year 2022

(Y

Country India - Location -

Department - Level -
Designation - Vertical -

Cost Centre

Personal Information Details To Display On Pay Statement -

Center
Function

Department

m or Cancel

Also, the Employee information required to be displayed in the Pay sheet can be selected from the
dropdown in Personal Information Details @

www.husys.com
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A4
After clicking on ‘Print’, a pop up of the pay sheet would be displayed and you would be having ‘export

to excel’ option on the top right corner.

Demo Company Export to Excel
Q3-4-52
Old Defhi-Gurgaon Road.khi
-/ »  NewDeli 110037
HU SLTJS Mationz! Capital Territory-Delni
India
. 011-30212000 / 66528300

Monthly Pay Statement
For the month of October 2022
Earnings Deductions
ESI PF TD¢
Employee Employee Special Medical Shift Travel Deputation Total Employee Employee Professional if n¢
Code Name Basic HRA  Allowance Conveyance HRA  Allowance Bonus Allowance Allowance Incentive Allowance Earnings Contribution Contribution TDS Loans/Advance Tax TD¢
EMP-46  Aasha 17500 7000 7650 1600 7000 1250 0 0 0 0 0 35000 263 2100 0 0 0 567
EMPO3  Alke 100000 50000 47150 1600 50000 1250 0 0 0 0 0 200000 O 12000 0 4296 200 281
Deepika
EMP0O5  Amol 100000 50000 47150 1600 50000 1250 0 0 0 0 0 200000 O 12000 0 0 200 272
Doiphode
EMP06  AArun 150000 60000 87150 1600 60000 1250 0 0 0 0 0 300000 2250 18000 0 0 200 528
Kumar
Totals 367500 167000 189100 6400 167000 5000 0 0 0 0 0 735000 2513 44100 0 429 600 113

Phone: 011-30212000 / 66598800 | Email: customercare@demo.in | Website: http://www.husys.net
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3. Payroll Summary Details
Path: Payroll -> Report -> Payroll Summary Details.

Payroll Summary Details provides the feasibility to download the report related to the information like
Employees Without salary structure, Employees without Payslips, Total Payslips, Total Employee count once
the payroll has been processed in the instance for the respective months.

Payroll Summary Details

This wizard will print report which display employees payroll summary data in detail.

Month 10 Year 5022
Country India v |2 Location Hyderabad (H) - 2
Department - Designation %

www.husys.com !
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4. Payslip Access Report

Payslip Access Report

N

Path: Payroll -> Report -> Payslip Access

This report displays the details of employees who viewed or downloaded payslips from the application.

— Search e 1 Y= a °
= Q search... ‘& g @in Huggg_;.'

&®R Dashboard Report
‘ Payslip Access Report Q| "

L Recruitment
& Employee Data
. Payslip Employee No Of Times Viewed No Of Times Downloaded
iy A s i
™ Attendance & Leave

Salary Slip of Aasha for October-2022 HR Admin 1 (o]
v Performance Management

Salary Slip of Amol for January-2021 HR Admin 0 1
1 Projects & Timesheets Salary Slip of Harikrishna for January-2021 HR Admin 0 1
~ Master Configuration Salary Slip of Laharika for January-2021 HR Admin 0 1

Salary Slip of Sandberg for January-2021 HR Admin (s} 1
O Claims

Salary Slip of A Arun Kumar for January-2021 HR Admin 0 1
*, Communication Salary Slip of Amar Ravi for January-2021 HR Admin 0 1
= Training Salary Slip of Aruna for January-2021 HR Admin 0 1

Salary Slip of Catherin for January-2021 HR Admin 0 1
o Settings

Salary Slip of justin for January-2021 HR Admin 0 1

Salary Slip of KN.VVaraprasad for January-2021 HR Admin 0 1

Salary Slip of Madhu for January-2021 HR Admin (8] 1
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5. Payment Advice:
Path: Payroll -> Action -> Generate Payroll

Click open the processed payroll record in ‘Generate Payroll’, where you’ll have an option to ‘Freeze’ the

payroll for that month.
Freeze meant for to lock your payroll (So that no more changes will be entertained in the payroll)

= Q search ojﬁi:: ¢ @ HUS‘;,WSD

: ‘ Generate Payroll | January 2022
Attachment(s) ¥ 4K <>» =0

Close

RO[E w8
g
i
z

Aftendance & Leave January 2022
Performan ce Management Period 1-2022 Credit Note
Made Payment Advice? Country
m Projects &Ti hd
Generate Payslips in Background Force Tax Computation
& Master C
Summary Total Employees Count : 2
4 Cl Employs /i salary Struc 0
Empk are not having the Payslips: 0
., Communication Payslips Generated From Generate Payroll : 2
= Training
Payslips Email Status
-1
Reference Employee Employee Code Payslip Name Year
SLIP/3281 Amol Doiphode EMPO5 Salary Slip of Amol for January-2022 2022
SLIP/3279 Alke Deepika EMP03 Salary Slip of Alke Deepika for January-2022 2022

NOTE: No changes can be made in the pay sheet or pay slips once the payroll is frozen.

www.husys.com !
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HUSYS Bank Payment Advice (contd.)

On Freezing, the following are the options that will be displayed:

1. Create Advice

Q search.. ‘:@::: Q @ HU(S..,H"ES:’

& Dashhoard
Generate Payroll = January 2022

o = wEe <> =

= Recruitment
Create Advice Email Payslips Email Notifications Draft ) Close
) Employee Data
™ Attendance & Leave January 2022
I Performance Management Period 1-2022 Credit Note
Made Payment Advice? Country India
1] Projects & Timesheets
Generate Payslips in Background Force Tax Computation
& Master Configuration
Summary Total Employees Count : 2
4 Claims Employees with no Salary Structure: 0
Employees those who are not having the Payslips: 0
L ] Communication Payslips Generated From Generate Payroll : 2
= Training
Email Status
& Settings
Reference Employee Employee Code Payslip Name Year
SLIP/3281 Amol Doiphode EMP05 Salary Slip of Amol for January-2022 2022
SLIP/3279 Alke Deepika EMPO03 Salary Slip of Alke Deepika for January-2022 2022

NOTE: Employees will be able to view their pay slips of that month only after HR freezes the payroll.
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HUSYS Bank Payment Advice (contd.)

1. Create Advice: Click on this option to create Bank = Q seneh.
Payment Advice.

) Dashboard
Generate Payroll > January 2022

: . | | |
‘Made Payment Advice’ checkbox would be ticked upon & By o
creation of advice. A

Attendance & Leave Name
January 2022
Performance Management

The advice would be created at: Payroll -> Report -> —
Bank AdVice 1] Projects & Timesheets I M Paymort Advice?

& Master Configuration Generate Payslips in Background ()

[k

K

= Q search.. .az: ---) @ Hug,d

[E s 8%
m
o

3
g
8
<
v
2
[}
o

25
mployee Data
.a- Status
Altendance & Leave -
nce Managemen

Januar y 2022 01/01/2022 Draft
~ Perf Manag: t
August 2021 01/09/2021 Draft
[ 1] Projects & Timesheets June 01/06/2021 Draft
p Master Configuration June 01/06/2021 Draft
Apr 2021 01/04/2021 Draft
Claims
Apr 2021 01/04/2021 Draft
L] Communication Nov 2020 01/11/2020 Draft
p
= Training June 01/06/2020 Draft
March 2020 01/03/2020 Draft
-3 S
March 2020 01/03/2020 Draft
Jan 2020 01/01/2020 Draft

www.husys.com @



HUSYS

Bank Payment Advice (contd.)

Click open the advice -> Edit

N

There are multiple options to extract the payment advice. The same can be selected in ‘Payment Advice

Print Setup’

* Dashboard

- Recruitment

- Employee Data

[ Attendance & Leave
7 Performance Management
[ 1} Projects & Timesheets
& Master Configuration
& Claims

L)} Communication

= Training

-3 Settings

www.husys.com !

Q search..

Bank Advice

January 2022

m_: Discard
o

Name

Ijar‘uary 2022 ]
Advice Country India v
Bank Details HDFC Bank: 7561231232123 -z
Reference

Payment Advice Print Setup

Payment Type -
Location -
Payment Lines Other Information
Employee Bank Account No Bank Branch Location Bank Name
Amol Doiphode ~ 198801000017648 New Delhi
Alke Deepika 00161601000007732 test Hyderabad (H) HDFC Bank

Pt oyol2022 &8

Bank Wise Advice

Payment Mode

Advice Type Al

IFSC Code Amount Payment Mode
Not Given 176548.00 Neft Bank Xier
000111 155414.61 Neft Bank Xfer

®Q

O .

HUSYS
s <> » =0
v
Payment Type Country
Salary India Ui
Salary India ]
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HUSYS Bank Payment Advice (contd.)

N
Below are the setup types that can be chosen:
Advice Type Location Payment Mode Payment Type
Advice Type . . r
J Selected Banks v Location Hyderabad (W] w |1 payment Mode e I — oy e
Bangalore Advice T
) Payment Lines Ot rlar 1l 35N centiv
All With Bank Names Hyderabad {H) e Incentive
Chennai St Sare AT Bonus
Selected Banks , e :
Mumbai RTGS Bank Xfer . : o< Clai
Except Selectad Banks New Delhi iect Credit Sl of ExpensesClaim
All Without Bank Names Employee  Bank Accd | ,cynow Dermand Draft Expenses
All With Bank Accounts No o Misc Reimbursement
All Without Bank Accounts e o ik IFSC Misc
- ' Create and Edit.. o Cote Amount P cazich More.
M Create and £t Employee Bank Accq  (Create and Edit.

Any combination of the above types can be chosen and saved

After choosing the advice type (if any), in the ‘Print’ option on top, the advice can be downloaded in a pdf
format by clicking on ‘Print Advice’ or can be exported in a Excel format by clicking on ‘View Advice
(exportable)’.

www.husys.com !
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HU(S)LIJS® Statutory Reports
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2. Statutory Reports:
Path: Payroll -> Report -> Statutory Reports

All the statutory reports such monthly ESI, PF etc. for a specific period can be generated and exported

& Dashboard Report

‘ Statutory Reports 4 PF Monthly Report

= Recruitment
mziDiscard m& <>» =0
a

Employee Data

Generaie EPF Retum File
Attendance & Leave

3

I Report Type I PF Monthly Report = Report Period 01/06/2022 @4 30/06/2022 £9
~ Performance Management
Download Return File )
o ES| Monthly Report
[ Projects & Timesheets P o ReDo
PF 12A Report
y- Master Configuration IncomeTax Monthly statement
= PTax Monthly Report
" Salary Reconcillation - CTC vs Actual Report
b Claims
L) Communication

www.husys.com !



HUSYS PF / ESI Report
A4

PF / ESI Report
Path: Payroll -> Reports -> Statutory Reports -> Create

Choose the Report Type as ‘PF Monthly Report or ESI Monthly Report’ from the dropdown. Select the
period of the report -> Save.
After saving, click on the ‘Print’ option to download the Report.

e @ Q HU(S.,ws"

i) Dashboard Report

‘ Statutory Reports 3 PF Monthly Report

& Recruitment
EE

& Employee Data
Generate EPF Retumn File

| Attendance & Leave

Report Type PF Monthly Report Report Period 01/06/2022 - 30/06/2022
| Performance Management e

Download Return File  cpf raturn_file txt
[} Projects & Timesheets
& Master Configuration
] Claims
e, Communication

www.husys.com



HU(S.)L,JS“” PF / ESI Report (contd.)
V

Below are the three options in Print:

e Payroll Report: Click on this to download the report in a PDF format
* Payroll Report Preview: Click on this to get the popup view the report and to export it in an Excel

format
Husys Consulting Limited - Google Chrome: = & X
A Not secure | apdemo.it.aphusys.com/report/html/hr_payroll.payroll_reports_html/61 (S}
Demo Company Export to Excel
9 5-4.52

o Olg Dethi-Gurgaon Road khi
S o  NewDehi110037
HUSLrJS Telangana

India
. 011-30212000 / 58588300

PF STATEMENT FOR THE PERIOD OF 01/06/2022 - 30/06/2022

EMPLOYEE INFORMATION EMPLOYEE CONTRIBUTION(12%) (Fgg:#gIYBEUF;I ON(12%)

St Emp Employee . ion JoinDate O Deporment PF EPF  EPS  EDL  Eamings E::""‘gs PF veeesy | YPF I romar | PF ;2 —

No. No. Name Location No. Wages Wages Wages ForPF Dacslon Amount Amount Amount Amount

1 EQAP- Aasha :Zcutive 12/06/2019 Bangalore g:::)ir:ces 15000.0 15000.0 15000.0 15000.0 15000.0 18000 O 0.0 1800.0 5500 0.0 550.0
Total 15000.0 15000.0 18000 O 0.0 1800.0 550.0 0.0 550.0

Phone: 011-30212000 / 66598800 + Email: customercare@demo.in » Website: http://www husys.net

Payroll Report Preview

www.husys.com i



HU(S.)L,JS“” PF / ESI Report (contd.)
V

EPF or ESI Return file:

To download PF return file, click on ‘Generate EPF Return File’ -> .txt file would be created at Download
Return File.

In case of ESI return file, .xls file be created.

You can either click on the file created and you can find the same in the ‘Attachments’ on top.

= Q search. ‘3} Q @ HUS_‘.)‘:‘SU

o §

& Dashboard Report

‘ Statutory Reports { PF Monthly Report &
& Recruitment
m m 2 Aftachment(s)¥ | More ¥ Mg <>»» =0
& Employee Data epf_return_filetxt f71} -
Generate EPF Refum File epf_return_filetxt (2)
| Attendance & Leave . Add..

Report Type PF Monthly Report 5 Report Period 01/06/2022 - 30/06/2022

Download Return File  cpf return filetx @

7 Performance Management

m Projects & Timesheets
& Master Configuration
O Claims

www.husys.com
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3. Income Tax statement
Path: Payroll -> Reports -> Statutory Reports -> Create

Choose the Report Type as ‘Income Tax Monthly Statement’ from the dropdown. Select the period of the
report -> Save.
After saving, click on the ‘Print’ option to download the Report.

= O ‘Sharch. E @ @ HU(S')VSD
& Dashboard Report
‘ Statutory Reports = IncomeTax Monthly statement

Employee Data

Report Type ncomeTax Monthly statement | Report Period | 01/06/2022 - 30/06/2022

Attendance & Leave

K [ s 88

Performance Management

Below are the three options in Print:

* Payroll Report: Click on this to download the report in a PDF format
* Payroll Report Preview: Click on this to get the popup view the report and to export it in an Excel

format @
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HUSWS PF 12A Report
N

4. PF 12A Report
Path: Payroll -> Reports -> Statutory Reports -> Create

Choose the Report Type as ‘PF 12A Report’ from the dropdown. Select the period of the report -> Save.
After saving, click on the ‘Print’ option to download the Report.

= Q search.. ¢3:= ¢ @ HUS;)\'JS»

& Dashboard Report

’ Statutory Reports § PF 12A Report

= Recruitment
- Employee Data Payroll Report
Report Type PF 12A Report Payroll Report Preview Report Period 01/06/2022 - 30/06/2022
(9 Attendance & Leave
e Performance Management

* Payroll Report: Click on this to download the report in a PDF format

* Payroll Report Preview: Click on this to get the popup view the report and to export it in an Excel
format

www.husys.com z
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5. Professional Tax Statement
Path: Payroll -> Reports -> Statutory Reports -> Create

Choose the Report Type as ‘P Tax Monthly Report’ from the dropdown -> State for PT purposes, select
the State -> Choose the period of the required report -> Save
After saving, click on the ‘Print’ option to download the Report.

= Q  search ‘3.: Q @ (’, )
g HUSYS
: ‘ I Statutory Reports iPF 12A Report
= Recruitment
B - o= & <> » =0
- Employee Data 0
- Reportiype PTax Monthly Report - ReportiReriod 01/06/2022 €37 30/06/2022 £3
(= Attendance & Leave
7~ Performance Management
(1} Projects & Timesheets PTax Details <:
& Master Configuration State for PT purposes [ - ]
| A T Nic: Islands |

& Claims ﬁ ndaman and Nicobar nd |

Aruna Pradest
e, Communication Arunacnal desn

Assam

Biha
= Training ihar

Chattisgarh

Chandigarh

* Payroll Repd‘;‘t'pc';; Click on this to download the report in a PDF format
* Payroll Report Preview: Click on this to get the popup view the report and to export it in an Excel

format @

www.husys.com
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HUSYS Other reports / Analysis
A4
» YTD Salary Component
Path: Payroll -> Report -> YTD Salary Component

A report for breakup of specific component in a particular period can be taken.

Select the Dates -> Category of the component -> Component Type -> Employees (table below),
Add an item, to select the employees -> Print

. . . YTD Salary Component X
A preview of the report will popup which
can be saved as PDF or you’ll have an
O pt i O n O n th e to p rig ht CO rn e r to ex po rt it This wizard will print report which displays employees break-up of Net Head for a specified dates.
in an Excel format = Vo2 @ e
20/10/2022 @8 HaA| .
Country (odia v |2 | np_HRA |
[er |
Employees z::A |
Ez;oeioyee Name Join Date Location ::;}:'c Z:;k; Department Dc:[gr{i‘iﬁr’r’\';;gc; - Country

Add an item

{

m or Cancel

www.husys.com !
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HUSYS Salary Reconciliation Report
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> Salary Reconciliation Report - A report for salary values comparison between two months.

Path: Payroll -> Report -> Salary Reconciliation Report

To take an employees’ salary reconciliation report -> Choose the Months and the respective Years ->
Report can be taken in the combination of Department, Location, Designation or Level specific ->
Print

Salary Reconciliation Report

This wizard will print report which display a Salary reconciliation statement of all employees breakup for a specified dates.

Month 7 Previous Month 9
Year 2022 Previous Year 2022
Department $ Human Resources =1 Location $ Bangalore >z

G

Designation :D HR Executive bt

Or _—

A preview of the report will popup which can be saved as PDF or you’ll have an option on the top right
corner to export it in an Excel format @

www.husys.com
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Level $ Associate/Assistant Lewel
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