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How to Import User and User Roles by using IO Import via Excel. This method suitable to use for new
created database but need to be access by the same batch of accounting staff.

Company A = Existing Company

Company B = New created company

*Below is the completed System Role & System User from Company A and we want apply the same to
Company B.

&&ﬂzodfgﬁ M o @t £ O (4

My Detaie] User Roles JUsers  Projects Cost Centres Finandal Vaiid Posting Default Interface Currendes Terms  Aress System Ruming  Fosting  User Default
Period  Periods Account Options Numbers AccountGroups  Form Format

Default Maintenance
@ Security Systen X

s&, Security System Role

Drag a column header here to group by that eslumn

[rame » [escrption Administrative

T |0 o [=]

»| Administrator
Default System predefined role with minimum required permissions O
Manager Manager ]
Office Clerk Sales Department [m]
Purchasing Department. Purchase Department [}

Fle  Home  Edit  View Tooks  Inqury [EECHUSIENL

b D|H@A o L F O o BEetd [0

My Details User Rolesf| Users | Projects CostCentres Financial Valid Posting Default Interface Currencies Terms  Areas System Running Posting User Default
Period  Periods Accounts Options Numbers Account Groups Form Format

Default Maintenance
2 Security Systen & security Systen %

& Security System User

Drag a column header here to group by that column

[user name [ Full Name Remarks Emal
T B o s s
» frorm kvng@ane.com.my
Ali Ali
Hazel Hazel hazelgne 20 19@gmai.com
Joe Joe

1. Login to Company A > Go to Maintenance > User Roles
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2.

Ctrl + A to select all the record > Right click > 10 Export to XML

Fie  Home

B

My Details| User Roleslf Users

Default
=) security systen

& Security System Role

orag 2 column header here to group by that calumn

Edit  view

2|& @ =

b Inquiry

Maintenance

& = [0 o =% A

Projects CostCentres Financial ValdPosting DefaultInterface Currendiss Terms Aress Systsm Rumning
Options Numbers Account Groups Form Format

Period Periods Accounts

Maintenance

[ 2

Posting

User Default

[ soveand Close

‘ Name & | Description
e -
Administrator
Default System predefined role with minimum required permissions
Manager Marager
b | Office Clerk Sales Department
[ Mew Ctrl+N »
Purchasing Department Purchase Department
& save Ctriss

Ctrl+Return / Enter

m Videos

i Local Disk ()

- Mew Volume (D

W

Clone...
X Delete Ctrl+D
& Refresh 5
) Cancel
Close Escape
& Resave Ctrl+Shift+5
Audit Trail
CF Reset View Settings
%@ User Role Default Settings
[E View Variants 3
(@ Page Setup..
“$ Print.. Ctrl+P
[2 Print Preview...
[A Exportta »
Import from...
[Fo | ] e | [ o )
£ Copy Cell Value Ctrl+Shift+C Import * | 83 toExcel |
3. Choose where you want to save the file
= = ETSTT = S T
2020 Case 31/12/2020 427 PM  File folder
|| Documents Quick fix 24/12/2020 421 PM  File folder
; Downloads Delphi Installation 23/12/2020 2:34 PM  File folder
J’ Music Video and guideline for user 17/12/2020 10:5 File folder
| Pictures

File namen UserRoles | |

Save as type: | Xml File(*xml)

~ Hide Folders

Save

Cancel
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4. Login to Company B > Go to Maintenance > User Roles

5. Delete the “Manager”, “Purchase” and “Sales”

File Home Edit Wies Toals

S|2|& @ & B35 [0 o @l=et 4
My Details fUser Roles|| Users  Projects Cost Centres Finandial Vald Posting Default Interface Currencies Terms  Areas System User Default
Period  Periods Accounts Options Form Format
Default Maintenance
Navigation 4 5 % '@ Security Systen X
Default ﬁ Security System Role
Pe
A5 Amosba Account Drag a column header here to group by that column
& security System User |Name 4 | Desaiption
12 Security System Role T | "B
[ User Defauit Form Formats Administrator System predefined role with full access
= Default System predefined role with minimum required permissions
& User Role Settings
Manager Manager
By User settings Purchase Purchase
» Esales -
[ New Ctrl+N ¥
2 save Ctrl+S
Save and Close Ctrl+Return / Enter
Dashboard = !
& Clone...
General Ledger
4 X Delete Cirl+D
& customer @ Refresh £
&® Suppiier ) Cancel
® Saes Close Escape

6. Right Click on the blank space > 10 > Import from XML

Eﬁ Security Systen

% Security System Role

Drag a column header here to group by that column

‘ MName 4 | Description
T afc s 3
Administrator System predefined rale with full access
3 ?Default System predefined rale with minimum required permissions
[ New Ctrl+N *
Wl Save Ctrl+5
H Save and Close Ctrl+Return / Enter
#y Clone.
K Delete Ctrl+D
™ Refresh 5
Cancel
Close Escape
Resave Ctrl+Shift+5
Audit Trail

Reset View Settings

User Role Default Settings

View Variants L4
Page Setup...

Print... Ctrl+P

BT d E D -

Print Preview...

Export to L3

I:]
E=|

Import from...

4 Export * |
Zy  Copy Cell Value Ctrl+Shift+C I Import M rF‘]' from Xml ||
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7. Choose the XML file > Click “Open” > Click “OK”
Etem predefined role with full arce
ktem predefined role « X xml File Chooser - O X
File Data I I
L¥x Open >
4 B > ThisPC » Desktop » v | O Search Desktop pe
Organize ¥ New folder ==~ [ e
HazelDoe # *  Name Date modified Type (o
Customer Da' # UserRolesxml 04/01/2021 10:48 .. XML Docur
05 knowledge b: - DFS_Support (wdnas) 16/08/2018 4:05PM  Shortcut
Dec 2020 a1 Delphi - Release 07PM  Shortcut
kb photo 22 This PC - Shortcut /014 } 1:20PM Shortcut
prominent ego kb photo 04/01/2021 11:16 ... File folder
2020 Case 31/12/2020 4:27 PM  File folder
& OneDrive Quick fix 24/12/2020 421PM  File folder
. . 33717 /3090 2.2 3
I This PC Delphi Installation 23/12/2020 3:34 PM  File folder o,
e LV 4 >
File name: | UserRolesxml ~ | Strong Keys ("xml) ~
8. Now you can see all the User Roles and User has been imported.
%) Security Systen X
@ Security System Role
Drag a column header here to group by that column
| Name 4. | Description
T |l e
Administrator
Default System predefined role with minimum required permissions
Manager Manager
b l| Office Clerk Sales Department
Purchasing Department Purchase Department
& Security System User
Drag a column header here to group by that column
|User Name . | Full Name Remarks
T | o0 o e
» JaDmIn
Al Al
IHazeI Hazel
Joe Joe

DONE @




